
FORMAT  SAMPLE – PI should customize for a specific proposal.
BUDGET JUSTIFICATION
SALARIES AND WAGES 

(Note to PI: Include a sentence or two to briefly describe the individual’s role on project.  Delete any sample items below that are not applicable.) Delete any information or categories that are not proposed in your budget.  

PI (replace this with PI last name):  Summer salary for xx months is requested in each year of the project, based on 1/9 of the PI’s academic year salary. 

Postdoctoral Research Associate to be named:  Salary funds are requested to support one full time postdoctoral position for the duration of the project. 

Graduate Research Assistant to be named:  Funds are requested to support one graduate student per year on a 0.50 annual appointment.  

Undergraduate Student to be named:  Wages are requested for one undergraduate to work on the project on an hourly basis.  The budget includes $xx/hour x xx hours/week x xx weeks/Year.  

The budget includes an annual 3% increase in salaries.  

FRINGE BENEFITS

Fringe benefits are budgeted at the Institution rates as follows: 16.24% for summer salaries for all senior personnel, 28.71% for academic and calendar year salaries, 6.68% for GRAs, 0.20% for undergraduate students, and 6.26% for hourly staff not enrolled as students.  NOTE TO PI:  Update fringe rates according to RSSP Budget Template.  Delete rates & positions from this paragraph if they are not included in your proposal budget.  

TRAVEL

New NSF guidelines require additional travel detail ($xxx for round trip airfare to _____, $xxx for registration, $xxx lodging and $xxx per diem).  See samples below.
We request $xxxx per year for the PI and xxx to attend professional conferences in the U.S., and $xxxx per year for the PI to attend the xxx international conference in (name the country).  

Travel to training site locations will be reimbursed for PI including airfare ($xxx), mileage ($xx), lodging ($xxx), per diem and parking ($xx).
MATERIALS & SUPPLIES: 

Funds are requested for research supplies that are specific to this project, including solvents, pipets, and glassware.  (Note to PI:  Include only consumable goods here.  User fees, or service charges, if applicable, should go under “Other” – see below.)  In general, computers are unallowable as direct costs; however, if the project cannot be done without a specific type of computing capability, the purchase MUST be clearly justified for this specific project. An example of allowable computer costs is a laptop to collect, manage, and analyze data in the field, remote from the investigator’s office.    

OTHER DIRECT COSTS 

(NOTE:  Delete items that are not applicable to your budget. This is a sample FORMAT only.)
Publication: We request $xxxx/Yr in Yr x for estimated costs of publishing results.

Fabrication charges @ $xxx/hour for estimated xx hours.
Subawards:  

1. University of xxx:  $xxx.  See corresponding budget.  

2. University of xxx:  $xxx.  See corresponding budget.  

EQUIPMENT  
Replace these notes with itemization and justification of each item of capital equipment (UA’s capitalization threshold is $5000 per unit.  Be sure to include how you arrived at the figure.
Ex:  Funds are requested to purchase a scanning electron microscope to analyze the samples collected during fieldwork.  Costs were estimated using catalog prices.
Hitachi TM-1000 Tabletop 
$35,400

Total equipment requested
$35,400
TUITION 

Graduate student tuition is budgeted as a direct cost in accordance with current Institutional policy and is separately identified for convenience; however, the University considers tuition a fringe benefit.  The cost per student, shown in the “Other” cost category (line G.6. of the NSF budget form), is $x,xxx in Year 1; $x,xxx in Year 2; $x,xxx in Year 3; and…  

FACILITIES AND ADMINISTRATIVE COSTS 
47.5% of MTDC in accordance with F&A Rate Agreement effective 7/1/2015.  (Check the RSSP website for updated F&A rates).
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